
 

 
 
 

MISSISSIPPI STATE BOARD OF ARCHITECTURE 
2013 LANDSCAPE ARCHITECT RENEWAL  
2 Professional Parkway #2B  Ridgeland, MS 39157 
www.archbd.state.ms.us   1-888-272-2627  Email: msboa@archbd.state.ms.us 

 
ONLINE RENEWAL  
Renew your license online with a check or credit card at www.archbd.state.ms.us.  On the home page, choose the Renew My 
License/Landscape Architect link.  Enter your license number, last name and date of birth, and follow the instructions. 
 
 
HARD COPY RENEWAL 
 
DUE DATE: To avoid inactive status, renew on or before December 31, 2013 
PAYMENT: Make check or money order payable to MSBOA 
MAIL TO:  MSBOA 

2 Professional Parkway #2B 
Ridgeland, MS 39157 

 
ENCLOSE RENEWAL FEE: 
___RESIDENT   $200.00 
___NON-RESIDENT   $200.00 
___LATE PENALTY $_________   $5.00 per month after 12/31/2013 
 
PLEASE TYPE OR PRINT.  ERRONEOUS OR INCOMPLETE APPLICATIONS WILL BE RETURNED, UNPROCESSED, WITH 
INSTRUCTIONS FOR CORRECTION.  COMPLETE EACH NUMBERED SECTION. 
1.  LAST NAME 2.  FIRST NAME 3.  MIDDLE NAME 

4.  MISSISSIPPI LICENSE NO. (see renewal notice or go to www.archbd.state.ms.us/main_find_licensee.html and enter your name)

5.  MAILING ADDRESS 

6.  CITY 7.  STATE OR PROVINCE 8.  ZIP OR POSTAL CODE

9.  COUNTRY  
 
__USA    ___Other _________________ 

10.  DAYTIME PHONE (with area code) 11.  FAX NUMBER (with area code)

12.  EMAIL (email is the Board’s primary method of communication. 13.  FIRM WEBSITE (URL) 

14.  DISCIPLINARY ACTION/MORAL CHARACTER
 
___Yes   ___No   Since the filing of your last Mississippi application, have you been charged, arrested, convicted, found guilty or 
pleaded nolo contendre to any criminal offense (excluding non-criminal traffic infractions)?  If yes, submit details. 
 
___Yes   ___No   Since the filing of your last Mississippi application, have you been investigated, charged, or disciplined, or are you  
currently under investigation by a governing or licensing board, other than the Mississippi State Board of Architecture, or by any 
federal or state agency?  If the action has already been reported to the Mississippi State Board of Architecture or resolved to their 
satisfaction you may answer No. If yes, submit details. 
15.  BUSINESS/FIRM NAME (List all firm names through which you will practice architecture in Mississippi): 
 

16.  TRADE NAME 
In the case where a firm name is considered a “trade name”, the name of at least one landscape architect licensed in Mississippi must 
appear on any announcement, stationary, printed matter or listing.  This includes title blocks and contracts. 
 
A trade name is a firm or business name that does not contain the name of a person licensed as a landscape architect in Mississippi. 
 
______(initial) I am aware of the trade name rule. 
 
 
 



17.  CONTINUING EDUCATION 
Prior to renewing your Mississippi architectural license, you must have completed 24 units of health, safety or welfare continuing 
education or have an allowable exemption.  See Chapter 4 of the rules and regulations for details.  
 
Choose ONE: 

 
___CE Completion 

I certify and affirm that I have acquired 24 continuing education units in coursework related to health, safety and welfare.  
These units were acquired according to the guidelines set forth in Chapter 4 of the Rules and Regulations.  These are true and 
accurate records of the CEUs earned.  I understand that a random sample of CEU reports will be audited, thus I am required to 
keep detailed documentation for all coursework claimed for two years beyond my renewal date.  
 
I have earned:   _______ CEUs in structured coursework (minimum of 16 required) 
  +_______ CEUs in self-directed coursework (maximum of 8 allowed) 

+_______ Carry over structured CEUs  
+_______ Carry over self directed CEUs (total carry over cannot exceed 6)     
 
=_______ TOTAL (must equal at least 24) 
 

 
_______________First date of first course aside from carry-over units (on or after 1/1/2012) 
 
_______________Last date of last course (on or before 12/31/2013) 
 
_____(initial)  I have late CEUs earned after 12/31/2013.   
 
Attach a list of each course or activity that took place on or after 1/1/2014.  Include the date of the coursework, course title, 
brief description, instructor or sponsor, the number of CEUs, and whether the CEUs were structured or self-directed.  A late 
CEU penalty will apply as provided in Chapter 4 of the Rules and Regulations.  If you have indicated late CEUs, your renewal 
will not be processed without this information. You will be billed separately for the late CEU penalty.  Your renewal will not be 
processed until the late CEU penalty is paid. 
 
DO NOT send documentation of CEUs unless you are directed to do so in an audit letter. If you are randomly chosen for audit, 
the dates and units reported on your renewal must be confirmed by supporting materials.   
 

___CE Exemption/First Renewal 
I became licensed in Mississippi on or after 10/1/2011 and this is my first renewal.  
 

___CE Exemption/Armed Services 
I have served on active duty in the Armed Forces of the United States for a period of time exceeding one hundred eights (180) 
consecutive days during the two-year reporting period.  

 
___CE Exemption/Pre-Approved Hardship 

 I have a hardship exemption that has been previously approved by the Board (call 888-272-2627).                   
 

18.  CERTIFICATION 
 
______(initial) I am the applicant and I certify and affirm that I have read the current Mississippi Landscape Architectural Law, Rules 
and Regulations and that I am qualified to practice landscape architecture in the State of Mississippi.  The information I have provided is 
true and accurate. 
CHECK IT: 
 
 - Have you completed each numbered section of the renewal form?  
 - Did you provide the required CEU details?    
 
Incomplete applications cannot be processed and will be returned. 

 
 

Revised 10/2013 



MISSISSIPPI LANDSCAPE ARCHITECTURE ADVISORY COMMITTEE 
2013 RENEWAL/LATE CONTINUING EDUCATION REPORT FORM  
(for the reporting of CEUs earned after December 31, 2013) 
 
Instructions:   
1. This form is for the singular purpose of reporting late CEUs. 
2. Return this form with your renewal application.  
3. List each activity that took place after the close of the educational reporting period of December 31, 2013. 
4. Provide details as noted. 
5. Do not attach any type of CEU documentation. 
6. Include payment of the renewal fee only ($200 plus $5 per month late fee after 12/31/13). 
7. You will be invoiced for the late CEU penalty per the following formula:  

base penalty of $200.00 + ($25 x no. of CEUs late x no. of months late) = late CEU penalty   
8. Payment of the late CEU penalty must be rendered in order for your renewal to be processed. 
9. The late CEU penalty is not a disciplinary action. 
 

STRUCTURED ACTIVITIES (16 CEUs Minimum) 
Date of 
Activity 

Description/Title Instructor/Sponsor CEUs

  

  

  

  

  

  

  

  

  

  

  

  

  

 
TOTAL 

 
SELF-DIRECTED ACTIVITIES (8 CEUs Maximum) 

Date of 
Activity 

Description/Title Instructor/Sponsor CEUs

  

  

  

  

  

 
TOTAL 

 
 


